Summer 2012 Volume 6, Issue 4 Purchasing Resource Services

Open Encumbrance and Match Exceptions Reports Fiscal Year-End Key Dates

Highlight Fiscal Year-End Cleanup Needs N Last day for FY12 Requisitions
31 to be approved and sourced
into PO’s. Any Requisitions
that have not been approved and
sourced by 6:00 pm will be cancelled
and closed.

All iBuyNU orders that were created in
FY11, rolled to FY12 last year, and are
not completed will be closed. All other
iBuyNU PO’s will be rolled to FY13.

FY13 opens at 7:00 am for

the creation of Requisitions

for goods and services to be
received in the new fscal year. Any
Requisition created on or after this date
will default to FY13. This is the frst day
to submit new blanket Requisitions.

All Purchase Orders
created in FY11, then
rolled to FY12, will be
closed.

All One Time Service and Blanket
Purchase Orders (except FM one-time
service and grant sub-contracts) will be
closed.

All remaining open Purchase Orders will
be rolled into FY13.

For more information on fscal year end
procedures and other key dates please
visit the Offce of Financial Operations
web page.
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mailto:k-paddy@northwestern.edu
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