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Lenovo
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Embassy Coffee – Coffee Services

PRS is pleased to announce a new Preferred Vendor for Coffee Services. After a 
competitive bid process and with the help of an evaluation committee comprised 
of staff throughout the University, a contract for coffee services was awarded to 
Embassy Coffee.

If your department is interested in setting up coffee services with Embassy Coffee, 
contact our NU representative at nusales@embassycoffee.com to request  
a custom order form. Once your order form is  
received, create a blanket purchase order and 
submit your order form to Embassy Coffee  
via email.

If you have any questions or concerns regarding 
ordering from Embassy Coffee, contact: Embassy’s 
NU representative, Ron Kaczmarski at 847-291-
0470 or Shari Janoff, Procurement Administrator, 
at 1-5321.  

FastSigns – Internal Signs and Banners

Purchasing Resource Services recently worked with Facilities Management to 
establish a new Preferred Vendor for internal signs and banners. After a competitive 
bid process, FastSigns on Ohio Street in Chicago was awarded the contract which 
began on September 1st.

FastSigns is familiar with Northwesternõs signage needs from past experience on 
the Chicago Campus. Their dedicated NU representative is available to assist with 
measurements and recommendations and will be on campus a minimum of once 
a week. In addition, FastSigns has offered free delivery to the Chicago Campus. 
(There may be a small delivery fee for some orders to the Evanston Campus.)

All internal sign requests should continue to be directed to Facilities Management. 
Anyone with indoor or outdoor banner needs should contact NU’s FastSigns rep, 
Dan Antolak at 312-464-1800 or 305@fastsigns.com.

If you have any questions regarding the new vendor contract, contact Devi Patel, 
Procurement Administrator, at 1-8122.

Cintas – Uniform Services

Purchasing Resource Services is pleased to announce a new Preferred Vendor for 
uniform services. The contract was initiated on behalf of Facilities Management and 
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Coca-Cola – Beverage Services
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PRS Directory

General Purchasing 
847-491-8120 
purchasing@northwestern.edu

Jim Konrad 
Director of Purchasing 
1-8121, j-konrad@northwestern.edu 
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